
Click on the assessments option from the dashboard

Click on the mark next to the assessment you want to load documents into.

Click in the upload document box and select the document you want 

to load in. Find the document and then press Mark Now.

Once you have setup the criteria for the document you are loading in you will need to

submit the documents for the feedback. 

Submitting a document
for marking/feedback
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Once the document has been loaded in you will be returned to this screen where you will

see the document listed below the Mark Now option. 

You will now be able to view the feedback or delete the document. 

You can continue to load documents in to this screen until you have loaded all of them in. 

The number next to the submissions heading indicates how many documents you have

currently loaded in to this criteria. 
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